
  
  ‘My Community’, Lease Agreement Help Files 

2017  www.WolverineManagement.ca/PortalHelp 

GUARANTOR PORTAL  

 

LEASE AGREEMENT  

Please ensure that all the information on the screen under Landlord Info, Lease 
Info, Lease Terms, Lease Options and Tenants is correct.  

Please read carefully through the entire LEASE AGREEMENT before signing.  

To complete the LEASE AGREEMENT you must agree to the terms in each section 
by either checking a check box, or signing your name and date.  

 

 

 

 

 

 

 

 

 

 

 

 

The following pages are to show exemplify the pages that will require careful 
reading and signing.  
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IMPORTANT: Carefully read over the separate sections. Type in your Initials where 
needed.  

Your initials are the first letter of your first and last name.  

For example, the portal image above is for a Mr. Robert Test.  

The initials would be: RT  
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IMPORTANT: Be sure to carefully read through and check the box at the end of 
each section.  
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IMPORTANT: After carefully reading through all the terms and checking the agree 
boxes, please type your first and last name in the box. This will be your digital 
signature. Please click [Submit] after completing these steps.  
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After submitting the LEASE AGREEMENT the portal will take you to the page 
below.  

Please click the [Download Agreement] button if you wish to keep a copy of the 
lease for your own records.  

After the lease is submitted we will receive a notification from the portal that the 
lease is ready and waiting for the final landlord signature.  

Once we sign it, we will send the guarantor and tenant a copy with all parties 
signatures and we will upload the finalized copy to the tenant’s portal.  

This process (of obtaining the landlord’s signature and uploading the lease to the 
portal) usually takes 1-2 business days to complete.  

 

 

 

 

 

 

 

 

 

Please click [Continue] after submitting the guarantor’s half of the LEASE 
AGREEMENT.  
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